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Employer Group Application (all group sizes)

NEW HAMPSHIRE	 Humana.com     

The offering company(ies) listed below, severally or collectively, as the content may require, are referred to in this Employer Group Application 
as “Humana”, “We”, “Us”, or “Our”. 
Disability plans insured or administered by Humana Insurance Company.  

1. GROUP INFORMATION - Please type or print clearly in black ink   Group number:

Group name: Requested effective date
_ _ / _ _ / _ _ _ _

Corporate/Situs location street address: City: State: ZIP code: County:

Date company established 
(MM/DD/YYYY):

Federal Tax ID: Nature of business/SIC code: Phone number:

Benefit Administrator/management contact name:
Phone number: Email address:
Billing contact name:
Billing address (N/A if same as street address): City: State: ZIP code:

Phone number: Email address:
Are separate divisions/classes required for billing or reporting?   £ No    £ Yes     
If yes, please explain. Attach additional signed and dated sheets, if necessary.

2. ELIGIBILITY REQUIREMENTS
Eligible employee count 
(including those employees 
who waive coverage):

Short Term Disability Long Term Disability 

Does this company have any subsidiaries or affiliates, or are there any other associated entities that are eligible to file a federal or state 
combined tax return?   £ No    £ Yes   If yes, enter information below:

Company name Total employees

Do you want to exclude a class of employees?   £ No    £ Yes  
If yes, check class to exclude:
£ Union    £ Non-union    £ Hourly    £ Salary    £ Management    £ Non-management    £ Other:
Is this a Collectively Bargained Plan?   £ No    £ Yes     Name of plan_______________________________________________________________
Plan number (assigned by employer for use in filing IRS form 5500):
Has this Group been insured by Humana within the last three years?   £ No    £ Yes    
If yes, provide prior Group number:  			   Termination date:
Do you wish to offer Domestic Partner coverage?   £ No    £ Yes    
Probationary Waiting Period 
Probationary waiting period for eligible employees: £ 0 days  
£ 30 days £ 60 days £ 90 days £ Other: ______  
If you prefer months, please select “Other” and specify the number of months. 
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Probationary Waiting Period  
For groups of 100+ Eligible employees only: Does the probationary waiting period apply uniformly to all classes of employee?   
£ Yes (indicate “all” as Class Name in #1)  £ No (indicate the class name and waiting period per class (if more than 4, add additional pages). 
 
1. Class Name ____________________________ 
For eligible employees: £ 0 days £ 30 days £ 60 days £ 90 days £ Other: ______  
If you prefer months, please select “Other” and specify the number of months. 
 
2. Class Name__________________________ 
For eligible employees: £ 0 days £ 30 days £ 60 days £ 90 days £ Other: ______  
If you prefer months, please select “Other” and specify the number of months. 
  
3. Class Name__________________________ 
For eligible employees: £ 0 days £ 30 days £ 60 days £ 90 days £ Other: ______  
If you prefer months, please select “Other” and specify the number of months. 
  
4. Class Name__________________________ 
For eligible employees: £ 0 days £ 30 days £ 60 days £ 90 days £ Other: ______  
If you prefer months, please select “Other” and specify the number of months. 

Effective Date Provision 
Employee effective provision:  
£ First of the month following probationary waiting period  
£ Immediately following probationary waiting period  
The employee termination date is the last day of employment 

Plan Selection – Please review the Regulatory Pre-enrollment Disclosure Guide with your agent, broker or producer. Complete the quote 
number and reference number (if applicable) to indicate the plans elected.

3. SHORT-TERM DISABILITY (STD) PLAN SELECTION  £ Electing    £ Not electing

Sold quote number: _______________________________________________________
Class 1 name  ____________________________________________________________________________  /	 Reference #  ___________________
Class 2 name  ____________________________________________________________________________  /	 Reference #  ___________________
Class 3 name  ____________________________________________________________________________  /	 Reference #  ___________________
Class 4 name  ____________________________________________________________________________  /	 Reference #  ___________________
Number of hours worked per week to be eligible (select between 20 and 40 hours, or if other please specify):
CURRENT CARRIER
Is this group transferring group disability coverage from another group carrier? £ Yes £ No
If yes, provide carrier name: _______________________________________________ Proposed termination date:_____________________

4. LONG-TERM DISABILITY (LTD) PLAN SELECTION  £ Electing    £ Not electing

Sold quote number: _______________________________________________________
Class 1 name  ____________________________________________________________________________  /	 Reference #  ___________________
Class 2 name  ____________________________________________________________________________  /	 Reference #  ___________________
Class 3 name  ____________________________________________________________________________  /	 Reference #  ___________________
Class 4 name  ____________________________________________________________________________  /	 Reference #  ___________________
Number of hours worked per week to be eligible (select between 20 and 40 hours, or if other please specify):
CURRENT CARRIER
Is this group transferring group disability coverage from another group carrier? £  Yes £  No
If yes, provide carrier name: _______________________________________________ Proposed termination date:_____________________
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5. COMPLETE BELOW IF SELECTED EITHER SHORT-TERM OR LONG-TERM DISABILITY 
As of the date of this application, list any employees currently disabled and not actively at work (attach additional signed and dated pages, if 
necessary):
W-2 services option for Short-Term Disability (please choose one):
£ Option 1: Withhold state and federal income taxes and the employee’s portion of FICA. Prepare and file W-2 forms.
£ Option 2: Withhold state and federal income taxes and the employee’s portion of FICA. Applicant waives W-2 forms services.
A detailed description of the W-2 services elected by applicant pursuant to this application will be provided to the applicant. Such 
services will be performed in accordance with the above election and established as standard procedures.
W-2 services option for Long-Term Disability (please choose one):
£ Option 1: Withhold state and federal income taxes and the employee’s portion of FICA. Prepare and file W-2 forms.
£ Option 2: Withhold state and federal income taxes and the employee’s portion of FICA. Applicant waives W-2 forms services.
A detailed description of the W-2 services elected by applicant pursuant to this application will be provided to the applicant. Such 
services will be performed in accordance with the above election and established as standard procedures.

6. THE FOLLOWING APPLIES TO ALL GROUPS SUBJECT TO ERISA
As claims administrator with authority to make claim determinations as described in Section 503 of the Employee Retirement Income 
Security Act (ERISA), We make final decisions under the Policy or Group Plan with respect to determining eligibility for coverage and paying 
claims for benefits, including deciding appeals of denied claims. As claims administrator, We shall have full and exclusive discretionary 
authority to: 1) interpret Policy or Group Plan provisions; 2) make decisions regarding eligibility for coverage and benefits; and 3) resolve 
factual questions relating to coverage and benefits.
You, the participating employer, intend to establish, sponsor, plan sponsor and endorse an employee benefit plan which will be governed by 
ERISA. You are the ERISA plan administrator. 

7. THE FOLLOWING APPLIES TO ALL GROUPS
The Group is only eligible if a bona fide business entity exists. 
If you fail to pay premium when due, coverage may be subject to termination as specified under the terms of the Policy. You understand and 
agree that your coverage is continued monthly subject to timely payment of premium. We reserve the right to change the premium rates on 
any premium due date, as permitted by applicable law. You will receive advance written notice.
You will provide information or records upon request that We determine are relevant to this Employer Group Application and group 
coverage for inspection by Us or Our representative. For you to remain eligible you must meet the eligibility, participation and contribution 
requirements for each respective coverage at all times.
We have the right to use information provided by you to determine whether this Employer Group Application will be accepted or declined and 
to establish appropriate premiums. 

8. ELECTRONIC DELIVERY
By signing this Employer Group Application, you, the authorized representative of the Group, consent to the electronic delivery of contractual 
documents to you including, but not limited to, the policy and certificate.  These documents are accessed through the secure employer 
section of the Humana.com website.  At any time, you may contact Humana at 1-800-232-2006 to obtain a mailed paper copy of any 
document.
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9. AGREEMENT AND SIGNATURE – Review your policy/certificate carefully
You, the authorized representative of the Group named herein, understand, agree and represent: You have read this Employer Group 
Application and to the best of your knowledge and belief the information you provided is accurate and complete and can be substantiated 
by your records. You have received and reviewed the applicable regulatory information and the Humana issued proposal. You referred to the 
proposal to select the benefit plan(s) applied for in this Employer Group Application and confirmed your selection from the Humana issued 
proposal before signing below. By executing this Employer Group Application, you agree to its terms and represent that you shall comply with 
the terms of the Policy and all applicable laws. An act of fraud or an intentional misrepresentation of a material fact may void or terminate 
an individual’s or Group’s coverage as specified under the terms of the Policy or Certificate. We shall rely on your representations and any 
information submitted by you or on your behalf. Providing incomplete, inaccurate or untimely information may reduce an individual’s or 
Group’s coverage or may increase past premium. Any person who, with a purpose to injure, defraud, or deceive any insurance company, files 
a statement of claim containing any false, incomplete, or misleading information is subject to prosecution and punishment for insurance 
fraud, as provided in RSA 638:20. 
Coverage is not in effect unless and until you receive written notification from Us. The Employer Group Application will form part of any 
contract or coverage issued. The original version of this Agreement is in the English language. If there are any discrepancies or conflicts 
between the English and any other version that has been translated into another language, the English version will control. Neither you nor 
the agent has the authority to waive a complete answer to any question, determine coverage or insurability, alter any contract, bind Us by 
making any promise or representation, or waive any of Our other rights or requirements. No waiver or change will bind Us unless signed by an 
authorized officer of Our company.
Policy forms and certificates are under the jurisdiction of the New Hampshire Insurance Commissioner. 
DO NOT CANCEL ANY CURRENT GROUP COVERAGE UNTIL YOU RECEIVE WRITTEN NOTICE FROM US THAT WE HAVE ISSUED COVERAGE.

THE POLICY(IES) PROVIDE(S) LIMITED BENEFITS. REVIEW YOUR POLICY(IES) CAREFULLY.

Dated on: _________________________________________ 	 by: _ ________________________________________________________________ 	  
	 (month, day, year) 	 (Printed name of authorized representative of Group)

Signature:_________________________________________________________	 Title:_______________________________________________

10. AGENT INFORMATION
Agency of Record (for commissions and correspondence) Agent/Agency of Record (for split commissions)
	 Name (print or type) 	 Name (print or type)

	 Tax ID/Social Security Number/Humana Agent Number 	 Tax ID/Social Security Number/Humana Agent Number 

	 Commission split        £ No    £ Yes
	 If yes, percentage:  _________   (equals 100%) 

	 Commission split        £ No    £ Yes     
	 If yes, percentage:  _________   (equals 100%) 

Writing Agent/Broker Producer Agent/Agency of Record
	 Name (print or type) 	 Name (print or type)

	 Tax ID/Social Security Number/Humana Agent Number 	 Tax ID/Social Security Number/Humana Agent Number 

	 Commission split        £ No    £ Yes     
	 If yes, percentage:  _________   (equals 100%) 

	 Commission split        £ No    £ Yes     
	 If yes, percentage:  _________   (equals 100%) 

General Agency (Complete only if agency involved in sale)
General agency information pertains to:   £ Agency of Record    £ Writing Agent   
Name (print or type) Tax ID/Social Security Number/Humana Agent  Number

As the Agent, I acknowledge that I am responsible to meet with the Group submitting this Employer Group Application in order to fully and 
accurately represent the terms and conditions of the plans and services of the offering or insuring entity, or one of its subsidiaries. These 
provisions are available to me and the Group in the Regulatory Pre-enrollment Disclosure Guide or other plan literature. Additionally, I 
acknowledge that I am responsible for providing the Group a copy of their completed and signed Employer Group Application.

Writing Agent signature:  _ __________________________________________________ 	   Date:  _ _________________________________


